
Name :_____________________________________________________

Class:_____Div:___ Roll No.:_____Mobile No. ___________________

PRIMARY CALENDAR 2025-2026

Bunts Sangha’s

S M Shetty High School & Junior College
ISO 21001 : 2018 CERTIFIED



SCHOOL AT A GLANCE

�

�

�

�

�

�

�

�

�

�

�

�

School's name Bunts Sangha's

S M Shetty High School & Junior College

Managed by Bunts Sangha's Powai Education Committee
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Sports Magazine TESTIMONIALS
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CALENDAR

1. This calendar is an important document containing records about the
student's performance in school and is also a medium through which
important information is sent to the parents / guardians.

2. Parents / guardians are requested to go through it daily.  Students
must bring this calendar to school every day.

3. Loss of this calendar should be communicated to the office immediately
and a duplicate should be obtained at an additional cost after filling an
application.

4. The calendar should be properly preserved and entries in it should be
neat and legible.

5. Students should get the calendar signed regularly by the parent /
guardian and class teacher.

6. Parents are requested to fill the page numbers from 87 to 93, 95
and submit all the filled in details, within a week.
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OUR SCHOOL LOGO

OUR SCHOOL LOGO STANDS FOR AND IMPLIES THAT …

Learning has qualities of the wish yielding cow (Kamadhenu), which yields
fruits at all times. By utilizing it to one's advantage one can not only satisfy
one's survival needs, but also reach great heights of enlightenment.

This entails that our students become fruitful and worthy citizens thereby
achieving our School's vision of ‘PERSONALITY DEVELOPMENT FOR
NATION BUILDING.’
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BUNTS SANGHA'S

S M SHETTY HIGH SCHOOL & JUNIOR COLLEGE

ABOUT US

Bunts Sangha's S M Shetty High School and Junior College is managed by the
Powai Education Committee on behalf of Bunts Sangha, Mumbai. The
foundation stone of the school was laid in 1998 on a prime piece of land
measuring about 2 acres, allotted by the Government of Maharashtra
through MHADA. Today we are growing to become one of the finest schools
in Mumbai offering a diverse choice of curriculum.

The school is a co-education institution with English as the medium of
instruction. It is open to all communities irrespective of caste, creed or colour.

Equal emphasis is given to academic and non-academic subjects in order to
bring overall development of child. Every child is given an opportunity to
develop his / her talents and blossom into full-fledged citizen of the society.

OUR VISION

“Personality Development for Nation Building”

OUR MISSION

India is on its growth path of developing through different industries and
agriculture. World is becoming smaller and globalization has come to stay.
In this process of inevitable changes in the world, there is a need to prepare
value driven global citizens and technically competent socially conscious
people for building India.

In Bunts Sangha’s S M Shetty Educational Institutions we will prepare the
critical mass of human resources for preparing "New India". We will continually
provide the environment and facilitate students to discover and develop their
potential. This will be done through unique learning centres, which will become
the benchmark for academic institutions globally.
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INTERACTION SCHEDULE

Name of the person Days / Time

School Principal -
Mrs. Reshma Rao With prior written appointment only

Vice Principal
Ms. Rutuja Raut With prior written appointment only

Headmistress - Primary
Ms. Kumudni Rana With prior written appointment only

Co-ordinator - Secondary
Mr. Ashwin Jadhav With prior written appointment only

Co-ordinator - Pre-Primary
Ms. Diana Xavier With prior written appointment only

Teachers - Pre-Primary Mondays - 11:15 a.m. to 11:30 a.m.

Teachers - Primary Mondays - 12:00 Noon to 12:30 p.m.

Teachers - Secondary Wednesdays - 12:30 p.m. to 1:00 p.m.

SCHOOL TIMING

Class Days Timing

Pre Primary-Morning Shift Monday to Friday 7:45 a.m. to 10:45 a.m.

Pre Primary-Afternoon Shift Monday to Friday 11:45 a.m. to 2:45 p.m.

I to V Monday to Friday 12:50 p.m. to 6:15 p.m.

VI to X Monday to Friday 6:50 a.m. to 12:30 p.m

SCHOOL OFFICE WORKING HOURS

Days Timings

School Office Monday to Saturday 9.30 a.m. to 12.30 p.m.
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School Principal : Ms. Reshma Rao

Vice Principal : Ms. Rutuja Raut

Headmistress - Primary : Ms. Kumudni Rana

Coordinator - Secondary : Mr. Ashwin Jadhav

Coordinator - Pre-Primary : Ms. Diana Xavier

MY TEACHERS ARE

My class teacher is ___________________________________________________

Subject Name of the teacher

English

Marathi

Hindi

Mathematics

EVS/ Science

Social Science

Art

ICT

Physical Education

Music

Dance

The EC (PTA) Representative of the class is __________________________

Parent representative of the class is __________________________

Phone No. : i)____________________Contact between ____________________

ii) ___________________
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EDUCATIONAL ORGANIZATION POLICY

Our school is committed to imparting quality education
to students, which will ensure their all- round development
into responsible and confident individuals. We strive to
provide the best possible learning environment and
facilities to enable them to actualize their full potential
in academics, scientific & technical fields, sports and other
co-curricular pursuits. As a social responsibility of our
organization, we stress on inculcating moral and human
values to help them grow as responsible and committed
citizens, aware of their individual and social responsibilities.

Teachers are our partners in the pursuit of our above vision.
We will provide an enabling work environment for their
growth and to contribute effectively towards achievement
of our commitment.

We are committed to meeting all regulatory requirements
and have established an Educational Organizations
Management System in line with ISO 21001:2018 and
through its effective implementation we strive to
continually improve all our processes to meet the changing
needs of both children and parents and also safeguard
the organization's intellectual property.

Sd/-
Chairman
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SCHOOL PRAYER
ß Demelees cee meÃce³e
lecemees cee p³eesefleie&ce³e
ce=l³eescee&ced Dece=leced iece³e

Deesce lelmeled Þeer veeje³eCe let
Heg©<eesÊece ieg© let

efme× yeg× let
mkebÀo efJevee³ekeÀ

meefJelee HeeJekeÀ let (2)

ye´ïee cepo let ³e» µeeqkeÌle let
³esµeg efHelee ÒeYeg let

©ê efJe<Ceg let, jeceke=À<Ce let
jnerce leeDees let (2)

JeemegosJe iees-efJeée©He let (2)
ef®eoevebo nefj let

DeefÜleer³e let DekeÀe} efveYe&³e
Deelceef}bie efµeJe let (2)

Deesce lelmeled Þeer veeje³eCe let
Heg©<eesÊece ieg© let

efme× yeg× let
mkebÀo efJevee³ekeÀ

meefJelee HeeJekeÀ let (3)

PLEDGE
India is my country All Indians are my brothers and sisters.

I love my country and I am proud of its rich and varied heritage.
I shall always strive to be worthy of it. I shall give my parents,

teachers and all elders respect and treat everyone with courtesy.
To my country and my people, I pledge my devotion.

In their well-being and prosperity alone, lies my happiness.
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Òeefle%ee
Yeejle cesje osMe nw~ meYeer Yeejleer³e cesjs YeeF&-yenve nQ~

cegPes DeHeves osMe mes H³eej nw~ DeHeves osMe keÀer mece=× leLee efJeefJeOeleeDeeW mes efJeYetef<ele HejbHejeDeeW Hej cegPes ieJe& nw~
cewb ncesMee Òe³elve keÀ©Biee/keÀ©Bieer efkeÀ Gve HejbHejeDeeW keÀe meHeÀue Deveg³ee³eer yeveves keÀer #ecelee cegPes ÒeeHle nes~

ceQ DeHeves ceelee-efHelee, ieg©peveeW Deewj yeæ[esb keÀe mecceeve keÀ©Biee/keÀ©Bieer Deewj nj SkeÀ mes meewpev³eHetCe& J³eJenej
keÀ©Biee/keÀ©Bieer~

cewb Òeefle%ee keÀjlee/keÀjleer ntB efkeÀ ceQ DeHeves osMe Deewj DeHeves osMeJeeefme³eeW kesÀ Òeefle efveÿe jKetBiee/jKetBieer~
GvekeÀer YeueeF& Deewj mece=ef× ceW ner cesje megKe efveefnle nw~

mebmke=Àle Òeefle%ee
Yeejleced DemceekeÀved ceele=Yetefceë, Je³eb Yeejleer³eeë meJex HejmHejb Ye´elejë~ DemceekeÀced ceele=Yetefceë ÒeeCesY³eesçefHe efÒe³eleje
YeJeefle~ Dem³eeë mece=×ew efJeefJeOe, mebmke=ÀlewM®e Je³eb meccev³eecens~ Je³eced Dem³eeë meg³eesi³eeë DeefOekeÀeefjCees YeefJelegb,
meoe Òe³eleceeveeë YeJesce~

Je³eced DemceekebÀ ceeleeefHelejew ieg©peveeb½e mecceeve³esce~ meJez men efMeäle³ee J³eJenjsce~ Yeejleb Yeejleer³eeb½e efJeéeemeHee$eleeb
Òeefle%eekeÀce&ë les<eeb SJe keÀu³eeCes, mece=×ewM®e, DemceekebÀ megKeb efveefnleced Deefmle~

Òeefle%ee
Yeejle ceePee osMe Deens.

meejs Yeejleer³e ceePes yeebOeJe Deensle.
ceeP³ee osMeeJej ceePes Òesce Deens.
ceeP³ee osMeeleu³ee mece=× DeeefCe

efJeefJeOelesves veìuesu³ee HejbHejeb®ee ceuee DeefYeceeve Deens.
l³ee HejbHejeb®ee HeeF&keÀ nesC³ee®eer Hee$elee ceeP³ee Debieer ³eeJeer cnCetve ceer meowJe Òe³elve keÀjerve.

ceer ceeP³ee HeeuekeÀeb®ee, ieg©peveeb®ee
DeeefCe Je[erueOeeN³ee ceeCemeeb®ee ceeve þsJeerve

DeeefCe Òel³eskeÀeMeer meewpev³eeves Jeeiesve.
ceePee osMe DeeefCe ceePes osMeyeebOeJe

³eeb®³eeMeer efveÿe jeKeC³ee®eer
ceer Òeefle%ee keÀjerle Deens.
l³eeb®es keÀu³eeCe DeeefCe

l³eeb®eer mece=×er ¿eeble®e ceePes
meewK³e meeceeJeues Deens.



10

NATURE PLEDGE
I pledge allegiance to the Earth,

to its mountains, rivers, soil and sky.
One planet, irreplaceable,

to be cherished and protected by all..
I pledge Allegiance to the Earth and all the Life which it supports one
planet, in our care, irreplaceable, with sustenance and respect for all.
I pledge allegiance to the Earth and to the flora, fauna and human life

that it supports, one planet indivisible, with safe
air, water & soil, economic justice, equal rights and peace for all.

NATURE SONG
DeeDees nce meye neLe efceueeS,

efoue mes efoue lekeÀ jen yeveeSB,

jen yeveeSB js, (2)

DeBefOe³eeje íìves keÀes nw,

osKees vee Heew HeÀìves keÀes nw (2)

SkeÀ veS metjpe kesÀ veer®es DeeBKes ceer®es

keÌ³etB vee pee³ee peeS

®euees vee!

DeeDees nce meye neLe efceueeS

efoue mes efoue lekeÀ jen yeveeSB

jen yeveeSB (3)
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Hemee³eoeve
Deelee efJeéeelcekeWÀ osJeW~ ³esCes Jeei³e%eW lees<eeJeW~

lees<eesefveb cepe ÐeeJes~ Hemee³eoeve nW~~
peW KeUeb®eer J³ebkeÀìer meeb[es~ le³ee melkeÀceea-jleer Jee{es~

Yetleeb HejmHejs He[es~ cew$e peerJee®eW~~
ogefjleeb®es efleefcej peeJees~ eqJeée mJeOece& met³eX Heenes~

pees pes Jeebef®íue lees lesb ueenes~ ÒeeefCepeele~~
Je<e&le mekeÀU cebieUer~ F&éejefveÿeb®eer ceebefo³eeUer~

DeveJejle Yetceb[Uer~ Yesìleg Yetleeb~~
®eueeb keÀuHeleªb®es DeejJe~ ®eslevee ef®ebleeceCeeR®esb ieeJe~~

yeesueles pes DeCe&Je~ Heer³et<ee®es~~
®ebêces pes Deueebíve~ ceele¥[ pes leeHenerve~
les meJee¥ner meoe meppeve~ mees³ejs nesleg~~

efkebÀyengvee meJe& megKeer~ HetCe& nesTefve eflevneR ueeskeÀer~
Yeefpepees DeeefoHeg©Keer~ DeKebef[le~~

DeeefCe ûebLeesHepeerefJe³es~ efJeMes<eeR ueeskeÀeR F³eW~
¢äe¢ä efJepe³eW~ nes DeeJes peer~

³esLe cnCes Þeer efJeéesMJejeDees~ ne nesF&ue oeve HemeeJees~
³esCeW JejW %eeveosJees~ megefKe³ee peeuee~~

Pasayadan is a book of nine verses written by Sant Dnyaneshwar. "Pasayadan" literally
means a request, asking for boons from God.  Through the medium of this

composition, Dnyaneshwar prayed for the well being of entire mankind.

NATIONAL ANTHEM
peve ieCe ceve DeefOevee³ekeÀ pe³e ns
Yeejle Yeei³e efJeOeelee~
Hebpeeye, efmevOe, iegpejele, cejeþe,
êeefJeæ[ GlkeÀue yebie~
efJebO³e eqncee®eue ³ecegvee iebiee
G®íue peueefOe lejbie~
leJe MegYe veeces peeies
leJe MegYe DeeMeer<e ceeies~
ieens leJe pe³eieeLee~
peve ieCe cebieueoe³ekeÀ,
pe³e ns Yeejle Yeei³e eqJeOeelee~
pe³e ns, pe³e ns, pe³e ns
pe³e pe³e pe³e pe³e ns ~~
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jep³eieerle

pe³e pe³e  cenejeä^ ceePee, iepee& cenejeä^ ceePee

pe³e pe³e cenejeä^ ceePee, iepee& cenejeä^ ceePee ~~Oe=~~

Yeerleer ve Deecne legPeer cegUer ner ie[ie[CeeN³ee veYee

Demceevee®³ee meg}leeveer}e peyeeye osleer efpeYee

me¿eeêer®ee efmebn iepe&lees efµeJe µebYet jepee

ojer ojerletve veeo iegbpe}e cenejeä^ ceePee

pe³e pe³e cenejeä^ ceePee, iepee& cenejeä^ ceePee ~~1~~

keÀeÈ³ee íeleerJejer keÀesj}er, DeefYeceevee®eer }sCeer

Hees}eoer ceveieìs KesUleer, KesU peerJe IesCeer

oeefjê³ee®³ee Gvnele efµepe}e

efve{Ue®³ee Ieeceeves efYepe}e

osµe ieewjJemeeþer efPepe}e

efou}er®ess ner leKle jeefKelees, cenejeä^ ceePee

pe³e pe³e cenejeä^ ceePee, iepee& cenejeä^ ceePee

pe³e pe³e cenejeä^ ceePee ~~2~~
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VANDE MATARAM
Jevos ceelejced, Jevos ceelejced
megpeueeb megHeÀueeb ceue³epeMeerleueeced
Mem³e M³eeceueeb
ceelejced
Jevos ceelejced
MegYe´ p³eeslmvee HegueefkeÀle ³eeefceveerced
HegÀuue kegÀmegefcele êgceoueMeesefYeveerced
megneefmeveerb megceOegj Yeeef<eCeerced
megKeoeb Jejoeb ceelejced
Jevos ceelejced Jevos ceelejced
Jevos ceelejced

mejmJeleer Jebovee
JeerCeeJeeefoveer Jej os, Jej os~
efÒe³e mJeleb$e- jJe Dece=le- ceb$e veJe
Yeejle ceW Yej os Yej os !
keÀeì DebOe -Gj kesÀ yebOeve - mlej
yene peveefve, p³eeseflece&³e efvePe&j
keÀ}g<e-Yeso-lece nj ÒekeÀeµe Yej
peieceie peie keÀj os, keÀj os !
JeerCeeJeeefoveer Jej os !
veJe ieefle, veJe }³e, lee}-íbo veJe
veJe} kebÀþ, jJe pe}o- cebo jJe;
veJe veYe kesÀ veJe efJenie- Je=bo keÀes
veJe Hej, veJe mJej os, mJej os !
JeerCeeJeeefoveer Jej os, Jej os !

FLAG SONG
efJepe³eer efJeée eflejbiee H³eeje
PeC[e TB®ee jns nceeje
meoe MeefkeÌle mejmeeves Jeeuee
Òesce megOee yejmeeves Jeeuee
JeerjeW keÀes n<ee&ves Jeeuee
ceele=Yetefce keÀe leve ceve meeje
PeC[e TB®ee jns nceeje
efJepe³eer efJeée eflejbiee H³eeje

DeeDees H³eejs JeerjeW DeeDees
osMe Oece& Hej yeefue-yeefue peeDees
SkeÀ meeLe meye efceue keÀj ieeDees

H³eeje Yeejle osMe nceeje
H³eeje Yeejle osMe nceeje
PeC[e TB®ee jns nceeje
efJepe³eer efJeée eflejbiee H³eeje

FmekeÀer Meeve ve peeves HeeS
®eens peeve Yeues ner peeS
efJeée efJepe³eer keÀj kesÀ efoKeueeSb
leye nesJes ÒeCe HetCe& nceeje
leye nesJes ÒeCe HetCe& nceeje
PeC[e TB®ee jns nceeje
efJepe³eer efJeée eflejbiee H³eeje
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BUNTS SANGHA'S

S M SHETTY HIGH SCHOOL & JUNIOR COLLEGE

APPEAL TO THE PARENTS

Bunts Sangha's S M Shetty High School & Junior College

earnestly feels that a lot can be achieved in our path to

mould a students’ character and personality with your

help and co-operation. We therefore request you to

regularly monitor your wards' appearance, behaviour,

discipline and progress. You are therefore requested to go

through the finer details regarding the same and abide by

them.
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IMPORTANT INSTRUCTIONS

ADMISSION

1. Application for admission should be in prescribed form of the school (WHICH IS
ONLINE) and it should be made by the parent or guardian of the student  who will
be responsible for the student in all respects.

2. A student seeking admission should submit a valid Birth Certificate along with
application. A student who has attended any recognized school before seeking
admission to this school must produce the School Leaving Certificate from the
school last attended.

3. In case of a student coming from a school outside State of Maharashtra, the School
Leaving Certificate must be countersigned by the Educational officer-in-charge
of the State from which he/she come.

4. Admission to school is strictly based on school rules. Admission fee, tuition fee
and first term fee will be collected from every student newly admitted.

SCHOOL FEES

1. The school has to be self-supporting. Hence the fee structure will have to be
revised as and when the need arises, to meet the expenditure. If such changes are
to be made, parents will be informed by a circular, before the new academic year
starts.

Fees Payment Details : Fees can be paid by following modes :

Fees can be paid by online mode from Institutes Edusprint Pro Application through
HDFC Bank

OR

Cheque/Pay Order/DD or Cash and the pay in slip will be available at school office.

Bank Time : Fees will be accepted by the bank between 10.00 am. to 12:30 pm.
on bank working days.

Cheque Bounced Charges : In case fees paid through cheque is returned/bounced
(Any reason), parent has to pay penalty of Rs. 300/- per transaction to the school.
Note : In cheque bounce cases, payment will be accepted only by DD/Pay
Order/Cash.

Details of Students : Please fill in all the details of student’s Name, Std & Contact
No. in the space provided in all the three counterfoils of pay in slip to enable the
School to maintain proper records in the computerized system as this system  is
updated from the pay in slip received from the bank.
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Late Fees Payments : There will be no late fee if the fees are paid on or before the
last date of month in which fees are due to be paid. A late fee of Rs 100/- per week
will be charged thereafter.

Annexure 1

Steps for Online Fees Payment (Edusprint Pro Application)

Step 1 : Login into "Edusprint Pro" application into your mobile.

Step 2 : Enter the School Group Code as "SMS".

Step 3 : Login with Username & Password as provided by school office.

Step 4 : Click on the menu option which is at left-side upper corner.

Step 5 : Click on "Fees".

Step 6 : Click on "Online Payment".

Step 7 : Click on check box representing the fees head you desire to pay.

Step 8 : The Site will be redirected to Payment Portal. Select the desired mode
of Payment i.e. Debit Card / Credit Card / Internet Banking/UPI.

Step 9 : Fill in the details as required by payment gateway.

Step 10 : On Successful payment of Fees, "Fees Receipt" will be generated.
You can download the same in PDF format.

For any query or doubt feel free to write to us on
onlinequery@smshettyinstitute.org

Steps for Offline Fees Payment

Step 1 : Visit the school office and collect the fees pay-in-slip.

Step 2 : Fill in the pay-in-slip with all details i.e. Name of Student, Std,
Div, Amount and Payment details.

Step 3 : Deposit the fee in Cash/Cheque/DD at the Bank.

Step 4 : Computer Generated Receipt will be available for download in "Fees"
head, within 3-4 days of fees payment. You can download the same
in PDF format.

For any query or doubt feel free to write to us on
onlinequery@smshettyinstitute.org



17

WITHDRAWAL
1. Notice of withdrawal should be given in the prescribed form available in the

school calendar page no. 94 before the fifteenth of the first month of the
respective quarter or else the fees for that following quarter will be charged. The
first quarter begins in the month of June. Such notices should be given by the
person responsible for the student.

2. In the event that the prescribed withdrawal form is not submitted within the
designated timeframe, fees for the following quarter will be automatically levied
as per school policy.

3. No leaving certificate will be granted unless all dues are paid.

4. Leaving certificate will be issued free of charge, if  application is  made within a
year from the date of leaving the school

5. After this period a stipulated amount of fee will be charged. A fine will be charged
for the duplicate copy of a Leaving Certificate or for any extract from the school
register.

DISMISSAL
The following reasons justify dismissal :

1. Repeated absence.

2. Irregular attendance, unjustified absence or unexplained absence for more than
seven days.

3. Habitual idleness, disobedience and objectionable moral influence.

4. A student resorting to any kind of fraudulent method at the examinations.

ATTENDANCE
1. Regularity and punctuality in attendance of the student are prerequisites for

his / her continued association with the school.

2. Late arrivals in the class and early departures from the class will not be permitted
except in emergencies. On both instances, either of the parents should
accompany the child.

3. Attendance on the opening / re-opening day after vacations is mandatory.

4. Every student must be in school five minutes before the first bell.

5. No student is permitted to leave the school premises during school hours or oth-
erwise, except with the permission of the Head Mistress / Principal.

6. Attendance is compulsory at all school functions including Independence Day and
Republic Day Celebration.

7. It is mandatory for the students to have 75% attendance during the academic year.
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LEAVE

1. Leave of absence is granted only for genuine reasons. The reason for absence for
1/2/3 days must be clearly mentioned in writing by the parent or guardian in the
'Record of non-attendance' page provided in the Calendar. pg.no. 82 to 84

2. Unauthorized absence from school for a month or more renders a student's name
liable to be struck off from the roll.

3. Except on duly certified grounds, no extension of vacation is allowed.

4. No half day leave will be granted.

5. It is mandatory to send a leave note on 'Record of non-attendance' page
provided in the Calendar. pg. no. 82 to 84.

6. Leave notes for absence of more than 3 days or medical leave (with medical
certificate attached) should be submitted to the Principal / school office after
duly furnishing the details of name, class and division of the student in the
prescribed format - refer Pg. no. 85.

7. Leave for more than 3 days is to be taken only if permission is sanctioned by the
school Principal. In case of emergencies the intimation of the same has to be
sent via an e-mail or a telephone call to the school office.

8. Parents are requested to confirm the dates of the vacations with the school
before booking the tickets as all dates mentioned are tentative and there can be
last minute changes.

SICKNESS
1. Sickness should be intimated by the parent / guardian in writing on the earliest

possible date.

2. No sick student should be sent to school. A fitness certificate from a doctor for
the period of absence due to sickness must be submitted along with a written
application when the student resumes. (For Format see pg. 85)

3. Students suffering from contagious diseases like chicken pox and measles will
not be permitted to attend the school for 2 weeks. This is a rule as per the norms
laid down by the Education Department. (It is a preventive measure in interest of
the other students) Therefore no such student, despite having a doctor's
certificate will be allowed to attend school for 15 days

4. In case of any sickness during school hours, either of the parent should come to
school to collect their ward or send a responsible person with an authority letter.

5. No medicine will be administered to the student without the consent of the
parents.
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UNIFORM
All students are required to be dressed smartly in school uniform. Students in
improper school uniform will be either sent home or parents will be called to make
the ward change the uniform in school in the first half an hour of the day. Any student
without uniform or whose appearance is untidy will be liable to be sent home in case
of he/she having got 3 remarks.

1. Girls : Blue checks frock with school emblem
Blue cycling shorts (compulsory)

Hairdo : Ribbons white, Clips - white / White elastic cotton hair band.
Long hair is to be worn in two plaits or two pony tails.

Footwear: Black leather buckled shoes and white socks with blue stripes.

Shoes with Velcro will be considered as improper footwear and not be allowed.

Sports : House Uniform. (Std. I to Std. V - Sports Uniform to be worn on
Monday)

White Canvas Shoes, white socks with blue stripes after the
monsoon season.

(Black shoes to be worn from June to April)

* Wearing of Black Crocs is permitted during monsoon season.

2. Boys : Blue checks shirt with school emblem
Navy Blue pant, tie, belt, white vest (compulsory)

Hairdo : Boys need to have short and decent hair cut

Hair needs to be oiled and combed neatly on a regular basis.

Footwear: Black leather laced shoes and white socks with blue stripes.

Shoes with Velcro will be considered as improper footwear and not be allowed.

Sports : House Uniform (Std. I to Std. V Sports Uniform to be worn on
Monday)

White Canvas Shoes, white socks with blue stripes after the
monsoon season.

(Black shoes to be worn from June to April)

*Wearing of Black Crocs is permitted during monsoon season.

3. I. Card : The I. Card provided by the school has to be worn every day.

4. Winters : Navy Blue sweaters only.
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APPEARANCE
1. A student must come to school and go from school in complete school uniform.
2. Any student without uniform or whose appearance is untidy will be liable to be

sent home in case of he / she having got 3 remarks.
3. Long finger nails / nail polish or ornaments are prohibited.
4. Hair should be oiled regularly and should be maintained neatly.
Please note : Parents visiting the school for any purpose at any hour need to be
formally dressed.

STUDENT'S CODE OF CONDUCT

Responsibility, Citizenship, Kindness, Respect, Honesty, Self control, Tolerance and
Cooperation are the foundation of Code of student conduct at our institution.

DISCIPLINE

1. Students are strictly forbidden from leaving the school premises during the
regular school hours.

2. Students who expect to return home late from school must inform their parents
in advance.

3. Students indulging in undesirable activities such as stealing, bullying, eve
teasing, passing sarcastic remarks, fighting in the school premises, indulging in
substance abuse will be strictly dealt with.

4. Care should be taken to keep the school surroundings clean.

5. School property willfully/negligently damaged will be replaced by the parents
of the concerned student.

6. Students will be responsible for their own belongings. They are advised to bring
their books etc. in a secure bag, label their water bottles, pencil boxes etc.

7. Speaking in English is compulsory within the school premises be it the
class-room, school corridor, school staircase or school playground.

8. Students should be particular to use the dust bin and not litter.

9. Students should refrain from running around, shouting or jumping down the
stairs.

10. Students are not allowed to chew gum or consume eatables during class hours.

11. Students should maintain silence and order in the hall during assembly and other
activities.
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12. Students should be courteous to teachers, staff members, parents, visitors and
fellow students.

13. Students should be punctual-in aspects of arrival to school, getting back to class
after short break etc.

14. Students should carry normal and plain stationery instead of fancy ones.

15. Students should be in proper school uniform whenever in the school premises.
(Open day, Saturday, Extra class.)

Complaint Handling -

In case of complaints and queries, students and parents can approach:

• The Class teacher
• The Coordinator
• HM
• Vice Principal
• The Principal
• The designated member of the Management.

Process of Handling Complaints

1. Parents Complaints are received through the suggestion box kept in the School
or emails.

2. The complaints are identified as Concerns or formal complaints.

3. Suggestion box complaints are reviewed by the Hon. Secretary and discussed
with the Principal and with the School Managing Committee to determine the
root cause.

4. The mails received are acknowledged and sent to the respective person to
whomever it is marked. (Principal/HM) and replied accordingly, either in
person, telephonically or via email depending on the nature of complaint.

5. The identity of the complainant is kept in strict confidence where required.

6. Suitable corrective action is taken on the complaint.

7. The record of action taken is maintained/filed.
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DEPARTURE

1. Students should be brought to school and picked up from school Gate no-4

by either of the parent or an authorized person whom the student can recognize

and who produces the escort card.

2. Parents are requested not to change the escort often as this will create

problem in identification by the teachers/staff.

3. Parents should strictly adhere to the school timings.

4. Parents are not permitted to go to the classrooms or meet the teachers during

regular teaching periods.

LIBRARY RULES

1. Students should handle the books carefully. Any damage done will have to be

compensated.

2. Before the book is returned to the library, the necessary entry must be made in

the handbook on the page reserved for the same.

3. Books lost shall have to be paid for by the student.

4. It is mandatory to maintain silence in the library.

5. To be a good leader, one needs to be a good reader. As a forward-thinking

institution, we prioritize the cultivation of good reading habits among

our students. Regular reading not only enhances knowledge but also

improves language skills and vocabulary. Students are encouraged to issue

books from the library to further promote this habit. There is an E-library

available for parents and students. This digital resource can be accessed

through our school website, offering a vast collection of books and educational

materials to support. Enrich your reading journey and continue fostering love

for reading!
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EXAMINATIONS
All formative assessments and examinations including oral and practical test will be
conducted as per the directives from the Education Department.

RULES REGARDING EXAMINATIONS & ASSESSMENTS
(a) A student may not be allowed to appear for the assessment/ examination if he or

she does not put in a minimum of 75 percent of attendance in the academic
session.

(b) In case of those students who were unable to appear for the Annual Examination
on genuine medical grounds and produce a medical certificate to that effect, the
School will consider the student for promotion on the basis of the year's work
and average of other test / exams. Final decision on such matters rests with the
School Authorities.

(c) The decision of the School Authorities in matters of promotion shall be final.
(d) Promotion to the next higher class will be based on the average marks obtained

from the various assessments / exams held throughout the academic year.
(e) On the day of the result, in case a parent is not able to attend then they should

send a letter of authority with their representative.
(f) In case a student misses his / her internal assessment due to reasons other than

sickness the assessments will not be conducted again.

PROGRESS REPORT
Results and marks obtained by the student in the evaluation are given in the progress
report, which will be handed over to each student after each term.

AWARD SCHEME
School has instituted an award scheme by which students who have 100% attendance
in an academic year receive a 100% Attendance Certificate.

HOUSE SYSTEM
House system occupies a prominent position in the field of co-curricular
activities which are organized in a healthy competitive spirit.
Each student is allotted a particular house at the time of admission. It helps the
students to learn the great ideals of self-discipline, leadership, loyalty and sense
of belongingness to the institution.

Our school has four houses
1. Bhagat Singh House - Blue House
2. Rabindranath Tagore House - Green House
3. Lokmanya Tilak House - Red House
4. Swami Vivekanand House - Yellow House
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Note :

Each house has its own flag.

The house masters and house teachers are responsible for the working of the
houses. The students get opportunities to take part in literary, academic and
cultural activities.

The performance of each house is assessed throughout the year. The best house
is awarded the Rotating Trophy at the annual sports function every year.

The house allotted to a student at the time of admission will not  be change.

STUDENTS' COUNCIL

With the intention to equip the student with confidence, problem solving attitude
and decision making skills, the Students' Council is constituted every year. The
council consists of the House Captains and House Sports Captains along with the
House Prefects. The Council is headed by the democratically elected Head Boy, Head
Girl, Deputy Head Boy, Deputy Head Girl.

OPEN DAY

1. The parents / guardians are expected to attend the Parent Teacher Meeting to
discuss the academic progress and overall performance of their ward, personally
with the concerned teacher. It is mandatory to show the Parents Escort card on
every visit.

2. Attendance at open days will be restricted to parents only who must show their
parents escort card when visiting the school

3. Students accompanying parents on open day have to be compulsorily dressed in
complete school uniform.

COUNSELING CENTRE

The school has a Counseling centre run by a team of well trained Counselors,
Special Remedial Educators and Occupational Therapist. The centre is on the
third floor. The counseling services (free of charge) can be availed by the parents
with prior appointment only during the school hours. Contact no of the
Centre head : 02261327345 / 341
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SSR INITIATIVE

The SSR initiative started with the novel concept of 'Care to Share' in the

academic year 2015-16. The purpose of this endeavour was to inculcate

values among children and mould their personality, standing true to the

mission of our school.

Over the years, the school has participated in several initiatives including

some recent additions as:

1. Children's artwork exhibition

2. Ek coin, Ek Value

3. Dandiya Night

4. Joy of Giving

5. Dildari ki Dukan

6. Donation Drive

The proceeds of the same are diverted for the welfare of the needy and

deserving.

PARENT - TEACHER ASSOCIATION (PTA)

The parent teacher association is an advisory, supportive body to help the smooth

functioning of the existing system of the school. The purpose of PTA is to provide a

structure through which parents can come together and work in the best interest of

the school and welfare of the children. The sole objective of organizing this

association is to bring forward real, practical and viable ideas which will help in

achieving our Vision and Mission.
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RULES  OF THE PARENT TEACHER ASSOCIATION

(a) Every parent is a member of the PTA

(b) EC(PTA) consists of the following members :

(i) Chairperson (Principal)

(ii) Vice Chairperson (One Parent Member)

(iii) The Secretary of the association shall be Senior Teacher.

(iv) One parent member from each standard.

(v) One teacher member from each standard.

(c) The term of the PTA executive body is for one academic year.

(d) The general body will meet once and the executive committee of the PTA will
meet quarterly.

(e) A parent holding a post of the executive committee member of the PTA for one
year will not contest for the post in the next three years.

If interested, kindly fill in the nomination form for the election of the Executive
Committee of PTA for the year 2025-2026.

I, the undersigned Mr./Mrs. _________________________________ Mother/Father of

________________________________________________ studying in Std. ____ Div ____

would like to submit my nomination form and contest for being a EC(PTA) member

for the academic year 2025-2026.

I assure you that I will be in a position to spare time for the activities of the EC(PTA)
when required.

Full name of the parent ____________________________________________________

Tel.:________________________

Signature :__________________________Date :______________________________
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DO'S AND DON'T’S
1. Gift to Teachers : Birthday presents, seasonal gifts etc. to the teachers and staff of the

school ARE FORBIDDEN.
2. Birthday Celebrations : Students will wear school uniform on their birthday. They are

allowed to distribute any one stationery item (pencil, pen, eraser, sharpener, ruler) to
their classmates. Cost of each needs to be under 10 Rs or contribute a story book to the
class library. Under no circumstances, gifts in any form will be allowed to be distributed by
the students. Parents should also refrain from inviting staff members to parties.

3. Application of mehendi during festivals, marriages and any other functions must be
restricted to the palms  (inner side of the hand) only. Prior permission should be taken for
the same. If violated, students will not be allowed entry to the school premises.

4. Change of Address : Parents are requested to intimate to the school, in writing, regarding
any change in the residence address or telephone number without delay.

5. Books, magazines, newspapers or Pendrive not approved of by the Principal are not
allowed to be brought to school. This stands true in case of all kinds of electronic gadgets.
If found they are liable to be confiscated.

6. Students must refrain from bringing junk food in their tiffin and cultivate the habit of
eating only healthy food.

7. Students of this school are strictly forbidden to buy anything from the street hawkers.
Parents are requested to restrain from giving large amounts of cash as pocket money to
their ward as we wish to inculcate the habit of thrift among our students.

8. No student is exempted from games and physical training without a medical certificate.
The period of exemption should be specified.

9. A student must carry his / her tiffin, water bottle, stationery etc. as it will not be
accepted in the middle of a session for security reasons.

10. Students will not be granted entry to the school premises without ID card and proper
uniform.

11. All payments (fees / field trip / etc) needs to be done ONLINE ONLY.
In case of any difficulty, parents can approach the IT teachers during school hours /
all working Saturdays as per the schedule given below :

Pre primary  Section
Morning shift : Monday to Friday from 11.00 am. to 12.00 pm.
Afternoon shift : Monday to Friday from 11.00 am. to 12.00 pm.

1st, 3rd and 5th Saturday from 10.00 am. to 2.00 pm.
I to V : Monday to Friday 12.00 pm. to 1.00 pm.

1st, 3rd and 5th Saturday from 11 am. to 4 pm.
VI to X : Monday to Friday  from 12.00 pm. to 1.00 pm.

1st, 3rd and 5th Saturday from 10.00 a.m. to 1.00 pm
SCHOOL BUS
The school has made arrangements with a contractor for school bus facility. This will be
governed by separate rules and regulations.
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MEASURES TO ENSURE DISCIPLINE

Our main goal is to ensure

The safety of our students

To create an environment conducive to learning

To boost self esteem, confidence and sense of responsibility.

 Sr.No. Misdeed First step Second step Third step

1. Disruptive Behaviour Warning by the Warning by Parents to be
: In the class class teacher the Vice called for a
: In the bus and remark in Principal / meeting with the
: Anywhere in and  the calendar. Headmistress Principal.
around the school Co-ordinator

2. Misbehaviour Warning by the Parents to Refer to the
: Harassment class teacher be called for in-house
: Verbal abuse and remark a meeting counselor
: Physical fights in the calendar. with the
: Bullying Vice Principal /
: Teasing Headmistress/
: Destruction of Coordinator
  school property
: Not adhering to
  school rules

3. Personal possessions *Item if confiscated will not be returned
: Carrying books other *Parents to be called for a meeting with Principal
  than the prescribed *Principal's decision will be final
  timetable
: Fancy stationery
  causing distraction
  in class.
: Cell phone / tablet/
  any other gadget

4. Forgery / Theft Parents to be called for a meeting with Principal
Vice Principal / Headmistress / Coordinator
Case referred to the in-house counselor

5. Substance abuse Parents to be called and case referred to the
in-house counselor

6. Unfair means in Principal's decision will be final
examination
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LIST OF HOLIDAYS 2025 - 2026
MONTH DATE DAY HOLIDAY

August 09.08.25 Saturday Raksha Bandhan

15.08.25 Friday Independence day /
Parsi New year

16.08.25 Saturday Gopal Kala

27.08.25 to Wednesday to Ganesh Festival
30.08.25  Saturday

September 05.09.25 Friday Eid-e-Milad

06.09.25 Saturday Anant Chaturdasi

October 02.10.25 Thursday Gandhi Jayanti /
Dussehra

20.10.25  to Monday to Diwali Vacation
01.11.25 Saturday

November 3.11.25 Monday School Reopens

5.11.25 Wednesday Guru Nanak Jayanti

December 25.12.25 to Thursday to Christmas Vacation
01.01.26 Thursday

January 02.01.26 Friday School Reopens

26.01.26 Monday Republic day

February 19.02.26 Thursday Chatrapati Shivaji
Maharaj Jayanti

March 05.03.26 Thursday Holi

19.03.26 Thursday Gudipadwa

21.03.26 Saturday Ramzan Eid

26.03.26 Thursday Ramnavmi

31.03.26 Tuesday Mahavir Jayanti

April 03.04.26 Friday Good Friday

14.04.26 Tuesday Ambedkar Jayanti

May 01.05.26 Friday Maharashtra Day
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EVALUATION SCHEDULE

Sr. No. Evaluation Standard Schedule (tentative)

1. First Summative I to V 10th October to
Evaluation 17th October

2. Second Summative I to V First week of April
Evaluation

EXTERNAL EXAMS

Type Exam Date

IMO 12.11.2025

IEO 26.09.2025

IHO 19.09.2025
SOF

ICSO 24.09.2025

NSO 13.11.2025

ISSO 18.09.2025

IGKO 25.09.2025

Homi Bhabha (Science)
Math Concept Exam

UIEO 21.11.2025

UCO 10.09.2025

Unified UMO/UIM 30.01.2026
Council

NSTSE 05.12.2025

NELTAS

Spell Bee

Scholarship (V & VIII)
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Grading System

Range of %  Grade

91-100         A-1

81-90         A-2

71-80         B-1

61-70         B-2

51-60         C-1

41-50         C-2

31-40           D

21-30         E-1

Less than 20         E-2

Formative evaluations will be conducted throughout the academic year.

Evaluation Scheme for Academic Subjects (Each Term)

Std *Formative Summative Total

Oral Written

Std I & II 70 marks 10 marks 20 marks 100 marks

Std III & IV 60 marks 10 marks 30 marks 100 marks

Std V 50 marks 10 marks 40 marks 100 marks
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Details of  Monthly Competitions

Month Competition Date

June Speed Handwriting Competition
(Std. I, II, III, IV & V)

 July Hindi Elocution (Std. I & II)

Marathi Elocution (Std. III to Std. V)

September Poem recitation -
English / Hindi/ Marathi (Std. I & II)

Innovating music (Std. III, IV, V)

January Patriotic Quiz (Std. I &II)

Constitution
(Samvidhan) Quiz (Std III, IV & V)

February Math Scavenger Hunt
(Std. I, II, III, IV & V)

*Visit the Edusprint Pro App regularly to get updates of the monthly
competitions.
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Details of Sports Competitions / Activities

Std. Competition
Practice

Finals Activityround

Std I Tiny Track Titans June July Discipline, Yoga &
Safety and Security

Lace & Loop Challenge August &
September October Marbles

Athletics (Running) November & January Body Movements
December

Gymnastics February March Information of
Different Elements

Std II Carrom Singles June & July August Discipline, Yoga &
Safety and Security

Alphabet Adventure September October Chain Games

Athletics (Running) November & January Body Movements
December

Football February March Football Theory

Std III Money Mystery June July Discipline, Yoga &
Safety and Security

Carrom Doubles August & October Carrom Theory
September

Athletics (Running) November & Drill practice &
December January Body Movements

Athletics (Long Jump and Shot Put) February March First Aid

Std IV Fitness Frenzy June July Discipline, Yoga &
Safety and Security

Badminton Singles August & October Badminton Theory
September

Athletics (Running) November & January Drill practice &
December Body Movements

Cricket February March Cricket Theory and
First Aid

Std V Chess June & July August Discipline, Yoga &
Safety and Security

Handball September October Handball Theory

Athletics (Running) November & January Drill practice &
December Body Movements

Kho-Kho (Boys) and Basketball (Girls) February March Kho-Kho and
Basketball Theory,
First Aid
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DETAILS OF CIRCULARS SENT

Sr.no. Date Circular Number Teacher's Signature Parent's Signature
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DETAILS OF ASSIGNMENTS / PROJECTS

Date Subject Project or Assignment Details / Date of Parent's Teachers'
Requirements Submission signature remark
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DETAILS OF ASSIGNMENTS / PROJECTS

Date Subject Project or Assignment Details / Date of Parent's Teachers'
Requirements Submission signature remark
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Date Note / Assignments

Don’t be afraid to fail. Be afraid not to try.
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meHeÀuelee keÀer KegMeer ceveeves mes p³eeoe peªjer nw DeHeveer DemeHeÀuelee mes meerKe uesvee~

Date Note / Assignments
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Date Note / Assignments

The best way to gain self confidence is to do what you are afraid to do.
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Date Note / Assignments

yeæ[eW keÀer yeeleW ncesMee O³eeve mes megvees keÌ³eeWefkeÀ Jes peye Yeer kegÀí keÀnles nwb lees DeHeves lepegyex mes keÀnles nQ~
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Date Note / Assignments

Always treat others the way you’d want them to treat you.
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Date Note / Assignments

Mejerjeuee ÞeceekeÀ[s, yeg×eruee ceveekeÀ[s DeeefCe Ëo³eeuee YeeJeveskeÀ[s JeUefJeCes cnCepes efMe#eCe nes³e.
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Date Note / Assignments

Do not stress about the things that you cannot control in life.
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Date Note / Assignments

efJeÐeeLeea kesÀ peerJeve ceW cesnvele, ueieve, meenme Deewj DeelceeqJeéeeme nes lees Jen keÀesF& Yeer meHeÀuelee ÒeeHle keÀj mekeÀlee nw~
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Date Note / Assignments

If you have a dream, never let go of it, chase it till the end.
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Date Note / Assignments

efJeéeeme Deewj F&ceeveoejer Fbmeeve keÀer Decetu³e Oejesnj nw~
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Date Note / Assignments

Good thoughts make a happy person.
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Date Note / Assignments

megKe-mece=×er®ee Peje, efMe#eCe ne®e ceeie& Keje.
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Date Note / Assignments

Try to be a rainbow in someone’s cloud.
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Date Note / Assignments

efJeéeeme Deewj F&ceeveoejer Fbmeeve keÀer Decetu³e Oejesnj nw~
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Date Note / Assignments

Do good and good will come to you.
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Date Note / Assignments

Òel³eskeÀ DevegYeJe mes MeeqkeÌle, meenme Je DeelceefJeéeeme yeæ{lee nw~
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Date Note / Assignments

When life gives you the lemons, make some lemonade, put on a big smile and move on.
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Date Note / Assignments

efMe#eCe ner leer kegÀNne[ Deens, pes De%eevee®es pebieue lees[C³eeme DeeHeues menkeÀe³e& keÀjles.
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Date Note / Assignments

Strive to be the best version of yourself every day.
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Date Note / Assignments

yegef× Gce´ yeæ{ves mes veneR yeefukeÀ DeeHekeÀer keÀuHevee Deewj kegÀí ve³ee meerKeves mes Deeleer nw~
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Date Note / Assignments

Never let go of the child in you.
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Date Note / Assignments

Þe×e %eeve osleer nw. vece´lee ceeve osleer nw, Deewj ³eesi³elee mLeeve osleer nw~
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Date Note / Assignments

Choose your company wisely, Grow with people who help you grow.



65

Date Note / Assignments

meesv³ee®eer efkebÀcele nesF&ue, HeCe efMe#eCe ns Decetu³e Deens.
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Date Note / Assignments

Everything is possible when you believe in yourself.
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Date Note / Assignments

DevegMeemeve ner efmeef× Deewj ue#³e keÀes peesæ[ves Jeeuee Hegue nw~
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Date Note / Assignments

Always think before you act and speak.
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Date Note / Assignments

keÀce yeesuees, ceerþe yeesuees Deewj Oeerjs yeesuees~
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Date Note / Assignments

Don’t forget to love yourself every day.
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Date Note / Assignments

%eeve ner ceeefnleer vemetve HeefjJele&ve Deens.
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Record of Absence from class during School hours
(Dance/PE/Music/Art/Counseling/Medical/Other)

Days / Duration In charge’sS No. Reason of Absence from classDate (Period/s) Signature
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Record of Absence from class during School hours
(Dance/PE/Music/Art/Counseling/Medical/Other)

Days / Duration In charge’sS No. Reason of Absence from classDate (Period/s) Signature
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MERIT / APPRECIATION RECORD

Date Remarks Teacher's
Signature
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MERIT / APPRECIATION RECORD

Date Remarks Teacher's
Signature



NOTE
From Teachers to Parents

Date Details Teacher's Parent's
Signature Signature
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NOTE
From Teachers to Parents

Date Details Teacher's Parent's
Signature Signature
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NOTE
From Teachers to Parents

Date Details Teacher's Parent's
Signature Signature



7979

NOTE
From Teachers to Parents

Date Details Teacher's Parent's
Signature Signature
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NOTE
From Parents to Teachers

Date Details Parent's Teacher's
Signature Signature
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NOTE
From Parents to Teachers

Date Details Parent's Teacher's
Signature Signature
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Record of Non-Attendance
(Not exceeding 3 days)

No. of Parent's Teacher’sDate/s Reason of AbsenceDays Signature Signature
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Record of Non-Attendance
(Not exceeding 3 days)

No. of Parent's Teacher’sDate/s Reason of AbsenceDays Signature Signature
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Record of Non-Attendance
(Not exceeding 3 days)

No. of Parent's Teacher’sDate/s Reason of AbsenceDays Signature Signature
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Format for Application of Leave
(In case of leave for more than three days)

Note : Kindly ensure that the application is handwritten on an A4 size paper

Date : _______________

From,

Ms/Mr.  ___________________________________________________________________

Parent of ____________________________________ Std __________ Div ___________

To,

      The Principal

      Bunts Sangha's  S M Shetty High School & Junior College

Days / Dates of Absence :

__________________________________________________________________________________

Reason :

__________________________________________________________________________________

Reporting Date :

__________________________________________________________________________________

Enclosed :

______________________ ______________________
Parent’s Signature Principal’s Signature
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FORMAT OF CONSENT LETTER
Consent letter

The Principal,

I Mr. / Mrs. ________________________________________, give permission to my ward.

Mast / Ms __________________________________, studying in Std.____ Div. _____to

participate in the _______________________ Annual day / Sports day.

I am also willing to pay for the costume.
Parent / Guardian's phone number_______________________

Parent’s Signature _________________________ Date____________________

Consent letter
The Principal,

I Mr. / Mrs. ________________________________________, give permission to my ward.

Mast/Ms __________________________________, studying in Std.____Div. ____ to

participate in __________________________________________

Student Exchange Programme

Workshop

Interactive Session

Exhibition (Science)

Sports Competition (Interschool)

Competition (Interschool)

Others

Parent/Guardian's phone number________________________

Parent’s Signature  _________________________ Date____________________
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YEAR 2025-26
DECLARATION BY PARENT / GUARDIAN

________________________________________________________________________________________
Surname Name Father Mother

GR.No. _____Class_____ Roll No._____ Date of Birth_____________ Blood group_____
House _________ Bus User : Yes/No  Bus No.________ Bus  Stop __________________
Residence Address ________________________________________________________
________________________________________________________________________________________
Mother tongue  ________________________  Caste _____________________________
Aadhar Card no. ______________________  UDISE No. __________________________
Birth Place ______________ District ____________ Taluka ___________ State __________
Areas of interest / hobbies _________________________________________________
Father's Occupation_______________________  Designation _____________________
Educational Qualification : ____________________________________________________
E-mail : ____________________________________________________________________
Name of the firm/company/organization :_______________________________________
Address :___________________________________________________________________
Landline number (Office)____________________  Mobile No. ______________________
Area of Interest / Skills_______________________________________________________
Mother's  Occupation ___________________  Designation _______________________
Educational Qualification : ____________________________________________________
E-mail : ____________________________________________________________________
Name of the firm/company/organization :_______________________________________
Address :___________________________________________________________________
Landline number (Office)____________________  Mobile No. ______________________
Area of Interest / Skills_______________________________________________________
Student’s Brothers / Sisters studying in this school :
Name : 1. ________________________________________ Std. / Div. :______________
Name : 2. ________________________________________ Std. / Div. :______________
Student’s Cousins studying in this school :
Name : 1. ________________________________________ Std. / Div. :______________
Name : 2. ________________________________________ Std. / Div. :______________
The above information provided by me is correct and to the best of my knowledge.

___________________ ___________________ ___________________
Father's Signature Mother's Signature Guardian’s Signature



88

Personal Health Record

Surname :_______________________ Name : __________________________________

Father's Name ___________________   Mother's Name __________________________

GR No:__________ Class: ____  Div:_____ Roll No.:______Date of Birth:____________

Age as on 1st June 2025___________  Height: ________ cm.  Weight: ______________

Blood group_________Vision: _____________     Dental health:___________________

Allergies : Food______________________________ Drugs :_______________________

Immunization administered on :

Triple Antigen - Primary - Yes / No

- Booster - Yes / No

OPV - Primary - Yes / No

- Booster - Yes / No

B.C.G - Yes / No

Covid Vaccine - Yes / No

Briefly furnish details, if any, of chronic health problems, prolonged medical
treatment or any other health related problem.

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Signature : Father _________________________ Mother _________________________
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YEAR 2025-26
DECLARATION BY PARENT / GUARDIAN

(In duplicate - Perforated copy to be submitted to school duly signed)

________________________________________________________________________________________
Surname Name Father Mother

GR.No. _____Class_____ Roll No._____ Date of Birth_____________ Blood group_____
House _________ Bus User : Yes/No  Bus No.________ Bus  Stop __________________
Residence Address ________________________________________________________
________________________________________________________________________________________
Mother tongue  ________________________  Caste _____________________________
Aadhar Card no. ______________________  UDISE No. __________________________
Birth Place ______________ District ____________ Taluka ___________ State __________
Areas of interest / hobbies _________________________________________________
Father's Occupation_______________________  Designation _____________________
Educational Qualification : ____________________________________________________
E-mail : ____________________________________________________________________
Name of the firm/company/organization :_______________________________________
Address :___________________________________________________________________
Landline number (Office)____________________  Mobile No. ______________________
Area of Interest / Skills_______________________________________________________
Mother's  Occupation ___________________  Designation _______________________
Educational Qualification : ____________________________________________________
E-mail : ____________________________________________________________________
Name of the firm/company/organization :_______________________________________
Address :___________________________________________________________________
Landline number (Office)____________________  Mobile No. ______________________
Area of Interest / Skills_______________________________________________________
Student’s Brothers / Sisters studying in this school :
Name : 1. ________________________________________ Std. / Div. :______________
Name : 2. ________________________________________ Std. / Div. :______________
Student’s Cousins studying in this school :
Name : 1. ________________________________________ Std. / Div. :______________
Name : 2. ________________________________________ Std. / Div. :______________
The above information provided by me is correct and to the best of my knowledge.

___________________ ___________________ ___________________
Father's Signature Mother's Signature Guardian’s Signature
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The Principal
Bunts Sangha's S M Shetty High School & Junior College,
Hiranandani Gardens,
Powai, Mumbai - 400 076.

Dear Sir / Madam,

I have read the rules and regulations laid down in the school Calendar.
I hereby agree to abide by them and co-operate with the school authorities.
I will accept the decision of the Principal as regards the interpretation of
the rules as final.

Master / Miss _____________________________________________________

Studying in Std. ________________________ Div._________________

Yours faithfully,

Signature of Parent Signature of Guardian

___________________ _____________________
Name and Relation

_____________________

Date : _____________
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Personal Health Record

Surname :_______________________ Name : __________________________________

Father's Name ___________________   Mother's Name __________________________

GR No:__________ Class: ____  Div:_____ Roll No.:______Date of Birth:____________

Age as on 1st June 2025___________  Height: ________ cm.  Weight: ______________

Blood group_________Vision: _____________     Dental health:___________________

Allergies : Food______________________________ Drugs :_______________________

Immunization administered on :

Triple Antigen - Primary - Yes / No

- Booster - Yes / No

OPV - Primary - Yes / No

- Booster - Yes / No

B.C.G - Yes / No

Covid Vaccine - Yes / No

Briefly furnish details, if any, of chronic health problems, prolonged medical
treatment or any other health related problem.

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Signature : Father _________________________ Mother _________________________
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DISCIPLINARY RULES AND REGULATIONS
Dear Parents,
Bunts Sangha's S M Shetty High School & Junior College has always set a benchmark,
be it academic achievements or excelling in extracurricular activities. It has always been
our endeavour to give the best to our students and reiterate the fact that high standards
of behaviour are important in helping our students feel safe so that they learn well
and excel. We would highly appreciate if parents motivate their ward to maintain a
proper code of conduct while they are in school. Parents are hereby requested to kindly
make a note of the points given below that will be strictly dealt with in accordance
to the school's behaviour policy for erring students in the classroom and school
premises :

• Any kind of indisciplined, rude or inappropriate behaviour.
• Eve teasing and passing of sarcastic remarks.
• Indulging in fights and physical and verbal abuse of any kind.
• Disrespect for school rules.
• Bullying peers or juniors.
• Indulging and instigating other students in inappropriate activities in the

classroom.
• Substance abuse.

In addition to the above mentioned points, parents are also requested to note that :-
Mobile usage is strictly prohibited in the school premises. Carrying of mobile phones
and inappropriate use of it within the school premises will be considered as a serious
matter and will be dealt with in accordance with the school's behaviour policy.
In compliance with the above mentioned instructions, we request parents to adhere
to the school rules in the best interest of their ward and sensitize their ward about
the repercussions of the same. Kindly note that the school will not be held responsible
for any communication taking place through private whatsapp groups or any other
social media platforms.
Thank you.
_________________________________________________________________________________________________

STUDENT AND PARENT'S DECLARATION
To,
The Principal,
I, Mr./Mrs. ________________________________________________ parent/guardian of
Mast/Ms. __________________________________ studying in Std ______ Div_______have
read all the above mentioned points and am fully aware of the school's behavior policy
on the website. I and my ward hereby agree to abide by them and co-operate with
the school authorities. in the best interest of my ward. Under any circumstances, I shall
not hold the school responsible for suitable action taken with respect to the non-
adherence of the above mentioned points.

Parent's Signature : ______________ Student’s Signature : ______________
Date : ______________



94

APPLICATION FOR SCHOOL LEAVING CERTIFICATE
To
The Headmaster / Headmistress
Dear Sir / Madam,
Kindly issue me the Leaving Certificate of my son / daughter / ward as per
details given below :
G. R. No. _____________________ Date __________
Name ____________________________________________________________________
Date of Birth ____________________________ Standard ____________ Div. ______
Date of leaving School ______________________________________________________
Reason for leaving ________________________________________________________
Residence Address _______________________________________________________
Any feedback / Suggestion for school _________________________________________

Information of the School in which admission taken :
School Name __________________________ School Contact no. ________
Principal’s Name _________School Udise No.__________ Place _________

Signature of Parent / Guardian

1. No Leaving Certificate is issued until all pending dues to the school have been
cleared.

2. Intimation before 15th of the first month of the quarter is required to be
given for withdrawal of the pupil.

3. Complete Processing of issuing school leaving certificate will take at least
5 working days after submitting the application in the school office.

FOR USE BY THE SCHOOL STAFF
All fees (including payment in lieu Sign.  ___________________
of proper notice) have been paid Account Dept.
Name cancelled from Register
Conduct _______ Last date (attendance)_________ Sign. ___________________

Class Teacher
Application ________________________
All books returned

Sign. ____________________
Librarian (Std V to X)

Entries Updated in software Sign. _____________/_______
Admin Clerk Software

Leaving Certificate may be issued Sign. ___________________
Vice Principal/H.M.
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DISCIPLINARY RULES AND REGULATIONS
(Perforated Copy in Duplicate)

Dear Parents,
Bunts Sangha's S M Shetty High School & Junior College has always set a benchmark,
be it academic achievements or excelling in extracurricular activities. It has always been
our endeavour to give the best to our students and reiterate the fact that high standards
of behaviour are important in helping our students feel safe so that they learn well
and excel. We would highly appreciate if parents motivate their ward to maintain a
proper code of conduct while they are in school. Parents are hereby requested to kindly
make a note of the points given below that will be strictly dealt with in accordance
to the school's behaviour policy for erring students in the classroom and school
premises :

• Any kind of indisciplined, rude or inappropriate behaviour.
• Eve teasing and passing of sarcastic remarks.
• Indulging in fights and physical and verbal abuse of any kind.
• Disrespect for school rules.
• Bullying peers or juniors.
• Indulging and instigating other students in inappropriate activities in the

classroom.
• Substance abuse.

In addition to the above mentioned points, parents are also requested to note that :-
Mobile usage is strictly prohibited in the school premises. Carrying of mobile phones
and inappropriate use of it within the school premises will be considered as a serious
matter and will be dealt with in accordance with the school's behaviour po
In compliance with the above mentioned instructions, we request parents to adhere
to the school rules in the best interest of their ward and sensitize their ward about
the repercussions of the same. Kindly note that the school will not be held responsible
for any communication taking place through private whatsapp groups or any other
social media platforms.
Thank you.
_________________________________________________________________________________________________

STUDENT AND PARENT'S DECLARATION
To,
The Principal,
I, Mr./Mrs. ________________________________________________ parent/guardian of
Mast/Ms. __________________________________ studying in Std ______ Div_______have
read all the above mentioned points and am fully aware of the school's behavior policy
on the website. I and my ward hereby agree to abide by them and co-operate with
the school authorities. in the best interest of my ward. Under any circumstances, I shall
not hold the school responsible for suitable action taken with respect to the non-
adherence of the above mentioned points.

Parent's Signature : ______________ Student’s Signature : ______________
Date : ______________
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LIBRARY RECORD
BOOKS ISSUED/RECOMMENDED/OTHERS

Sr. Book Date of Date of Librarian’s
No. No. Title of the Book Issue Return Sign.
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Pupil Regulation Check
DISCIPLINARY RECORD

June July August
Remarks Tr’s. Sign P. Sign Remarks Tr’s. Sign P. Sign Remarks Tr’s. Sign P. Sign

1 1 1
2 2 2
3 3 3
4 4 4
5 5 5
6 6 6
7 7 7
8 8 8
9 9 9

10 10 10
11 11 11
12 12 12
13 13 13
14 14 14
15 15 15
16 16 16
17 17 17
18 18 18
19 19 19
20 20 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 28 28
29 29 29
30 30 30

31 31

N.B. : Write against the date
'I' for Improper uniform, 'H' for Hair cut, 'N' for  Nails
'L' for Late mark. 'AL' for Abusive language 'MB' for Misbehavior
'DR' Disruptive behavior 'LB' for Language barrier 'NC' Non Compliance of School

rules/carrying of books/ following
class time table

*After the 3rd remark (need not be of the same kind) the pupil will be sent home without any prior intimation.
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Pupil Regulation Check
DISCIPLINARY RECORD

September October November December
Remarks Tr’s. P. Remarks Tr’s. P. Remarks Tr’s. P. Remarks Tr’s. P.

Sign Sign Sign Sign Sign Sign Sign Sign
1 1 1 1
2 2 2 2
3 3 3 3
4 4 4 4
5 5 5 5
6 6 6 6
7 7 7 7
8 8 8 8
9 9 9 9

10 10 10 10
11 11 11 11
12 12 12 12
13 13 13 13
14 14 14 14
15 15 15 15
16 16 16 16
17 17 17 17
18 18 18 18
19 19 19 19
20 20 20 20
21 21 21 21
22 22 22 22
23 23 23 23
24 24 24 24
25 25 25 25
26 26 26 26
27 27 27 27
28 28 28 28
29 29 29 29
30 30 30 30

31 31
N.B. : Write against the date
'I' for Improper uniform, 'H' for Hair cut, 'N' for  Nails
'L' for Late mark. 'AL' for Abusive language 'MB' for Misbehavior
'DR' Disruptive behavior 'LB' for Language barrier 'NC' Non Compliance of School

rules/carrying of books/ following
class time table

*After the 3rd remark (need not be of the same kind) the pupil will be sent home without any prior intimation.
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Pupil Regulation Check
DISCIPLINARY RECORD

January February March April
Remarks Tr’s. P. Remarks Tr’s. P. Remarks Tr’s. P. Remarks Tr’s. P.

Sign Sign Sign Sign Sign Sign Sign Sign
1 1 1 1
2 2 2 2
3 3 3 3
4 4 4 4
5 5 5 5
6 6 6 6
7 7 7 7
8 8 8 8
9 9 9 9

10 10 10 10
11 11 11 11
12 12 12 12
13 13 13 13
14 14 14 14
15 15 15 15
16 16 16 16
17 17 17 17
18 18 18 18
19 19 19 19
20 20 20 20
21 21 21 21
22 22 22 22
23 23 23 23
24 24 24 24
25 25 25 25
26 26 26 26
27 27 27 27
28 28 28 28
29 29 29
30 30 30
31 31

N.B. : Write against the date
'I' for Improper uniform, 'H' for Hair cut, 'N' for  Nails
'L' for Late mark. 'AL' for Abusive language 'MB' for Misbehavior
'DR' Disruptive behavior 'LB' for Language barrier 'NC' Non Compliance of School

rules/carrying of books/ following
class time table

*After the 3rd remark (need not be of the same kind) the pupil will be sent home without any prior intimation.
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All About the Cover Page Design

The cover page of our school diary features a unique and meaningful design: a

human head with many colourful arrows radiating outward. This imagery is not just

visually appealing but also deeply symbolic of the educational journey and the

transformative power of knowledge.

The human head represents the mind and the limitless potential each student

possesses. It symbolizes intelligence, creativity, and the ability to think critically.

Education nurtures these aspects, encouraging growth and development.

The arrows emanating from the head in various directions and colours signify the

diverse paths of learning and personal growth. Each arrow represents a different

subject, skill, or idea that students encounter throughout their educational journey.

The variety of colours highlights the richness and diversity of knowledge,

emphasizing that education is a multi-faceted experience.

The outward direction of the arrows illustrates1 the impact of education. As

students acquire knowledge, they are equipped to share it with the world,

contributing positively to society. It also suggests the expansion of horizons and the

endless possibilities that education provides.

Human Head

Colourful Arrows

Radiating Outward



Bunts Sangha’s

S M Shetty High School & Junior College
Hiranandani Gardens, Powai, Mumbai - 400 076. Tel. : 022-6132 7309 / 7311

Website : www.smshettyinstitute.org | Email : school@smshettyinstitute.org




